Matteo

You need to create a conditional format based on a formula

First highlight all cells in question you want the format to apply to. This should be all the data in question because when the values change then the conditional formatting will apply.
Second  create a new rule in conditional formatting YOU MUST SELECT USE formula to determine which cells to format.  Using our invoice example the formula needs to check if the invoices are more than 100 days.  Note that I have locked the formula to column d but the row is relative as this allows it to check other rows in that column.

Remember to select the format you want to apply to the cells below I have chosen a blue fill.
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Selecta Rule Type:

» Format al cel based on their values

> Format only cells that contain

- Format only top or bottom ranked values

» Format only values that are above or below average
> Format oy uriue or duplicate values

» Use a formia to determine which cels to format.
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|| Edt the Rue Description:

| Format values where this formula i true:

$D4>=100 [





